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To whom it may concern

This is to certify that Mr. Mohammed Saeed Al-Mouallem is in the employment of the company in the
position of Finance Manager and Accounts Manager from December 15, 1993 until to-date.
His duties and responsibilities are as under:

e Leads and control Finance and accounts team in company head office (Riyadh) & branches (Jeddah and
Khobar).

e Provide the management with annual and monthly financial reports.
o Prepare group consolidated financial statement and balance sheet for year end reporting.
e Prepare monthly and annual cash flow projections based on company operational plans.

¢ Monitor and control operational provisions to meet purposes reserved for.

e

¢ Design and development of company financial reports including profit and loss accounts.
e Audit and follow up of company credit facilities against receivable statements.
¢ Assist the management in company budgeting process.

e Provide the management and Executive committee with the needed reports, tools and financial analysis to
support management critical decisions.

o Provide senior management with evaluation reports indicating business achieved versus budget and pin
pointing variances when needed.

¢ Manage and control company financial facilities including fetter of credits, letter of guarantees, promising
notes and others.

e Follow up stock movement and implement company policies regarding stock reduction when needed.

e Supervise and participate in product costing for foreign purchases and ensue it is properly entered in
company stock.

During his association with the company, he is performing his responsibilities with dedication and zeal. He
is fully cooperative with his colleagues.
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